Copythorne Parish Council — Tuesday November 12" 2019

ltem 18 — Update on work towards producing a Document Retention Policy for the Council

Background

Atthe last Council meeting on October 8", Clir. Goodwin asked that the Council’s “Document Retention
Policy” be made an agenda item for this meeting.

I have been taken some guidance from NALC/HALC about what such a policy should look like.
NALC have referred me to their Legal Topic Note 40 titled “Local Councils' documents and records”.

Current Position

| am currently reviewing this very detailed note (a copy of which is attached) and reviewing how the
documents (both physical and in electronic form) that | have “inherited” from previous Clerks to
Copythorne Parish Council.

Hopefully | will be in a position to bring a report forward to Council at our next meeting on December
10", on my progress towards drafting a policy that can be adopted by the Council.

DAVID RIGBY
Parish Clerk
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